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                                                     Graduate Diploma in Social Sciences (2012)
Application Information and Instructions Leaflet
Eligibility for Application

Applicants should have at least a Bachelor’s degree with a first or high second division in any discipline from a recognised university, and a reasonably good command of the English language.

Admission to the diploma course is highly selective and will be made on the basis of merit. Only students deemed capable of handling the rigorous coursework will be admitted.

Individuals from minorities and disadvantaged groups are encouraged to apply.
The maximum number of students accepted in each batch will not exceed 25. The course will only accept full-time students.
Instructions for Application 

If you are eligible and interested in applying, please follow the instructions given below.

1. Fill out this student application form by hand and submit it along with photocopies of transcripts from SLC (including Grades 9 and 10) onwards; a 500-word personal statement explaining why you want to join the Diploma programme; and at least one (1) letter of recommendation, preferably from someone in the educational institution last attended or current or last organisation in which you’ve worked, to the address given below. Do not submit original documents. (The originals will be verified during the admission process.)
2. Seal the application materials inside an envelope. On the top right-hand corner, write in block letters ‘Admission to GD Course 2012’. Write your name and contact address clearly at the back.

Deliver the sealed envelope

By hand or courier to:

By post to:
Nepā School of Social Sciences and Humanities,

Nepā School of Social Sciences and Humanities,
167/33 Chandra Binayak Marg, Lam Pokhari,
GPO Box 4524,
Chabahil, Kathmandu.

Kathmandu, Nepal.
Tel: +977-1-4480056, 4471845
3. Applications can also be sent through email or fax. Scan and email the duly-filled student application form along with the transcripts, letter of recommendation and essay; or, fax the application form along with the relevant documents. (Applicants from inside the Kathmandu valley are requested to submit their materials by hand or post.)
The materials should be sent


By email to:

By fax to:
admissions@nepaschool.edu.np
Fax: +977-1-4471127
4. Applicants who want to apply for financial aid should fill out the financial aid form.
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5. A fee of Rs. 100 will be charged for each application. It is payable when you collect the application form in hard copy from Nepā School. If you’ve downloaded the form, please pay the fee when submitting the application in person. For mailed or electronically sent entries, the fee is payable at the time of the interview.

It is the applicant’s responsibility to ensure the arrival of the complete set of application materials at the Nepā School office by 4:30 p.m., Friday, 25 November, 2011 (9 Mangshir, 2068 BS). All applicants will be informed about the admission committee’s decision by email. Short-listed applicants will be called for an interview in the first week of December.
Financial Aid
Financial aid is available to a limited number of students in the form of full or partial tuition fee waivers as well as partial stipends, and is awarded on the basis of need to meritorious students belonging to minority and economically and socially disadvantaged groups.

Eligibility: In order to apply for financial aid, you will have to inform us of your current financial difficulty resulting from your felt disadvantaged social or economic background as mentioned in the financial aid form. Only Nepali citizens may apply for financial aid.
On all matters regarding selection of awardees and disbursement of funds, the decision of the financial aid committee shall be final.
Financial Application Procedure

1) Indicate in the proper section of the student application form that you intend to apply for aid.

2) Fill out and submit the financial aid form along with the financial need statement.
3) Submit evidence of citizenship (a photocopy of your citizenship document; or an official letter from the local administration; or a photocopy of  the citizenship of one of your parents and an letter from one  of them certifying that you are a citizen of Nepal)
Declaration of Equal Opportunity

Nepā School of Social Sciences and Humanities is a non-partisan, secular and equal-opportunity institution. It does not discriminate on the basis of caste/ethnicity, creed, race, religion, gender, age, financial status or physical disability. However, in order to make its student body representative of the social, cultural and regional diversity of Nepal and enable socially and economically disadvantaged talents to compete, Nepā School encourages applicants from disadvantaged groups to apply for admission.

Application materials checklist:
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Completed application form 
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Photocopies of official transcripts from SLC (including grades 9 and 10) onwards
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500-word essay on why you want  to join the Diploma programme
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One (1) letter of recommendation, preferably from an academic or professional

Financial aid checklist:
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Completed financial aid form
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Financial need statement
3. Evidence of citizenship 

Please keep this two-page document with you.
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Graduate Diploma in Social Sciences (2012)
Student Application Form
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Make a print-out of this form and write clearly in block letters except where sentences are required.
Please read the two-page application information document as well as the instructions on this form carefully.
1. PERSONAL DETAILS

Name ________________________________________________________________________________________

Last
First
Middle
Date of Birth __________________________  Place of Birth __________________________ Sex  _____________  
Nationality ______________________________________
Permanent Address _____________________________________________________________________________
Current Residential Address (if different)_____________________________________________________________
E-mail(s)  ____________________________________________ Phone No.(s)  _____________________________
2. DIVERSITY INFORMATION (OPTIONAL)
We are collecting the following information to map the socio-cultural diversity of our student body. Please note that your responses in this section will not affect the decision on your application.
If you do not want to provide information on the following items, feel free to skip the entire section.

Caste/Ethnicity __________________   Religion __________________   Language __________________
Mother Tongue ________________________ (Here, ‘mother tongue’ refers to the language of your caste/ethnic group. If your parents are from different ethnic groups, your ‘mother tongue’ is which ever you choose as yours.)
If the language you speak at home is different from your mother tongue, what is that language? _________________
What was the first language you learnt as a child? ________________________ How many languages do you speak, 
understand and/or read and write? Please list them._____________________________________________________
How many members of your family (including your parents) have completed:

a)  S.L.C. (Class 10) or equivalent  ____________  
b) Class 12/ I.A. or equivalent _____________

 
c)  Bachelor’s Degree ______________________
d) Master’s Degree or above ______________

Special Needs: Do you have any mental, physical or other disabilities requiring special attention? _______________

If YES, please explain____________________________________________________________________________
3. EDUCATIONAL BACKGROUND
	Level
	Name of

Institution
	Dates Attended
From (month/year) To (month/year)
	Major(s)/Discipline
	Division/Grade/GPA

	Higher Degree

……………………
	
	
	
	

	Master’s in
……………………
	
	
	
	

	Bachelor’s in
……………………
	
	
	
	

	High School
(Grades 11 & 12; Intermediate Level)
	
	
	
	

	SLC

(Incl. grades 9 & 10)
	
	
	
	

	OTHER
	
	
	
	


Please list any academic awards, distinctions or exceptional achievements about which you would like us to know:
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
4. ENGLISH LANGUAGE PROFICIENCY
My spoken English is:  
Poor________     Fair___________       Good ____________

I would rate my reading skills as:
Poor________     Fair___________       Good ____________

I would rate my writing skills as: 
Poor________     Fair___________       Good ____________

5. WORK EXPERIENCE
5a. Are you currently employed? Please specify the nature of your employment (part-time/full-time, place of employment, duration, responsibilities, etc.) If not employed, what are you currently doing?

______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
5b. If not currently employed, have you been employed in the past? Please provide details (place, duration, responsibilities, etc.)
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
5c. What other extra-curricular activities are you involved in? (Mention and explain about any volunteer work, sports, social work, etc. in which you are engaged at present.)
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
6. ACADEMIC COMMITMENT
6a. This course requires full-time enrolment. If you are working, will you quit your job to attend this programme? (If you are not currently working, please skip this question.)

Yes ______  No ______

6b. Given the rigorous coursework, students enrolled in this programme are required not to work either full-time or part-time during the duration of the study. Do you agree to this?



Yes ______  No ______

6c. Students are required to stay on campus from 9 am till 4 pm on weekdays and come to class on certain Sundays to make up for unforeseen losses of class days. Will you commit to such a requirement?



Yes ______  No ______

7. FINANCIAL STATUS AND FUNDING
How do you plan to finance your study at Nepā School?

a) My parents b) My own savings c) Other (explain) _______________________________________
Do you plan on applying for financial aid at Nepā School? Yes ______  No ______

If YES, complete the financial aid form and submit it along with this application form.
Check Nepā School’s policy on financial aid in the instructions provided.
8. INFORMATION ON NEPĀ SCHOOL
Where did you learn about this programme?

Newspaper advertisement (specify) ________________________ Nepā School website______
Other website (specify) ________________________ Other source (specify) ________________________
9. ACADEMIC AND CAREER PLANS
What are your academic interests? What are your career/professional plans? 
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
______________________________________________________________________________________________
10. PERSONAL STATEMENT
Explain in about 500 words: Why do you want to enrol in this diploma programme? What are the factors that have led you to consider Nepā School? How do you think this course will benefit you? Do you think taking part in a course like the Graduate Diploma in Social Sciences will contribute in any way to your long-term educational and career goals? In what ways do you think you can contribute to the school both academically and personally? Draw from your past experiences and your goals for the future and use concrete examples to support your views and claims. Attach a separate sheet for this.
11. REFERENCE
Please provide below the name of one (1) person you know well, preferably in academia or professional life, who has agreed to write a letter of recommendation on your behalf. Give contact details, including phone numbers and email addresses where possible. (Submit the recommendation letter separately. In the recommendation letter, the reference person is requested to highlight the outstanding qualities and talents of the candidate and assess his/her academic abilities.)
12. DECLARATION
I hereby declare that the information provided here is factual, accurate and complete to the best of my knowledge. If any information is found or judged to be deliberately falsified, I understand that my application may be disqualified or enrolment cancelled, and I may be subject to other appropriate disciplinary action. I authorise the selection committee to verify the information provided here and I shall inform Nepā School about any changes to it.

I also declare that I shall accept the decision of the selection committee as final and shall not challenge it in any legal form.

I am aware that the Graduate Diploma in Social Sciences is currently not formally recognised by any university.
Applicant’s Name______________________________   Signature______________________________
Date ____________________________
�





Checklist (for office use only) 





1.  a) Completed Application Form _______  b) Essay _______  c) Recommendation Letter _______


        


d) Photocopy of Transcripts _______                  Missing Documents ___________________________





2. Applying for Financial Aid Yes/ No         a) Completed Financial Aid Form ________ 





               b) Financial Need Statement ________     c) Evidence of Citizenship ________





Received by  __________________________________            Date: __________________________________





See the application and financial aid checklists at the bottom of Page 2.








�





�


�





�


�





�


�





�





�








Nepā School of Social Sciences and Humanities (Graduate Diploma Student Application Form 2012)
Page 4 of 7

[image: image12.emf] 

 

